Introduction

Aria quide for User Admins

INHS|

Kent and Medway Cancer Collaborative

This guide should direct the user administrator to navigate the areas of the Aria prescribing programme needed for their role. Only staff who have completed Aria training should

undertake any actions in Aria.
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USERS -> USER REGISTRY

# User Registry

Aria quide for User Admins

New. | Modify... I Inactivate. Reset Password Change Mame... | Preferences... Close |
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USER REGISTRY -> NEW USER

Aria guide for User Admins
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Complete Title from drop-down list if known.
Complete First and Last names then select

Name/Address tab




Aria guide for User Admins

USER REGISTRY -> NEW USER -> Non-Prescriber

INHS|
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General tab
Leave these boxes blank

# New User
Mame/address I FPhone/Email 1D Kews I
Institution. ..
User ID I |- Emergency Access Limk Hrefsy |
from -
I = I~ auto Create Visit Bill Events
User Group -
I = I~ Auto Create Med Bill Events
Practice Management User ID
leckronic Mokes
Discipline I ;I ™ Pre-Approve Motes T —
Designation \j
Classification I LI Default Prescription Tvpe
Preferred Method of Correspondence |Llnspecified ;I Fnternal
oK I Cancel |

T~

User ID: Format of firstname.surname all lower case

From: ALWAYS MTW NHS Trust

User Group: Select from drop down list. Select Consultant for ALL prescribers including
registrars and non-medical prescribers

Discipline: Select from drop-down list as appropriate. Continued below....

Select OK to complete and save
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Aria guide for User Admins

USER REGISTRY -> NEW USER -> Prescriber

Check Provider box for prescribers
Mame/address I FPhone/Email General | 1D Kews I
Select Institutions. Continued below....
User ID I |- Emergency Access Lir KreF TS |
from I = I~ auto Create Visit Bill Events
Hser Group I I = I~ Auto Creake Med Bl Events
Practice Management User ID )
:: :“t:”eate TETSttB"' ENtt User ID: Format of firstname.surname all lower case
re-Approve Electronic Notes
isciplne | | I Frempprone Hotes From: ALWAYS MTW NHS Trust
Designation | [ Discipline: Select Physician
Sa?slflc:ﬂ:‘nt: e ) _ _ jl DE',:Fau|tIPrE!SCriDtiDI'I Tvpe Designation: Leave blank
Fererre: ECnoa ol arrespondence nspeci e - FI‘I Ernal e . _ . .
Classification: Select Clinical or Medical Oncologist,
Haematologist or Paediatrician for Consultants only.
This entry is essential for the SACT data submission.
Leave blank for other prescribers
Ok I Cancel |

@ Institutions of Practice

User Name |Doch:|r, Helendowns

Add ward level locations that the user will be

Available Institution(s)

-

Brabourne Ward

Cathedral Day Unit

Cathedral UnitB

Celia Blakey Centre

Charles Didkens Day Unit

Chartwell

Darent Valley Hospital

Dartford and Gravesham NHS Trust

Add => |
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TEST LOCATION - INFATIENT

Default Location for Provider

Schedule | Exam | in |{f

TEST LOCATION - QUTPATIENT

I (Mone)
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©
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Availability
Comment

Q

prescribing at. Click once on the location on the

left then select Add to add. Click on the added

location once then on Remove to remove from
their access. Select OK to complete.
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USER REGISTRY -> NEW USER -> Prescriber
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EXIT SECURITY
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USER GROUPS

User groups defined in ARIA are all prefixed MTW and are named as follows:

Accredited checking pharmacy tech

Consultant (Use for ALL prescribers including registrars, non-medical prescribers etc.)
HCA - View and print + Vital signs entry

Informatics - View and print + access to reports

Nurse

Nurse Manager + Planner - Nurse + questionnaire building access in the Planner app
Nurse Manager + Scheduling

Pharmacist

Pharmacists System Admin —Refer requests to KMCC System Administrator
Pharmacists Validation - Refer requests to KMCC System Administrator
Pharmacy Tech

Radiation Therapy - NOT CURRENTLY IN USE

Scheduler

Users Admin - Refer requests to KMCC System Administrator

View & Print

OpTxVaris Development — NOT TO BE USED

VMS Development — NOT TO BE USED
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