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SECTION 1OGSINGNTOMANAGERND OPENING PATIENT RECORI

Enter your user name and password. Thesgadye but not alwdlge,same as your windows details.

Citrix Recelver

MO Manager

Enter your usernaméJasriD. This is usually fiete.surname fornkatmshouldlwayde MTW NHS Trust bog into
should be the area where the patient will be treated and should always be at ward/Yepapasswiedahnust be betwe
and 10 characters longt stitih a capital letter and be mixed case. It should contain at least 2 numbers, no special ¢

unigudrom the previous 5 passwords

Ly ':Jh'i':'\.h‘.'\-t.irlw ﬁ'm|'-IT.'. 1HS Trust ;J
F'EH-WGI -----
Logn fof Braboure Ward = I"-E)
Dewnie. Miz Helen Misicistore Oufpatients s | [Dec 3 N84 |

Your name should be displ ayed.SwiiHhUserdDO NOUSH ock Applicatiok
Ensure you are working in the correct area. This should show the department where the patient willthe toeatezh
displayed to change
UseFileandExitto close programr® NOT use X as this will close the Wwiridei not log you off.

DS
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CUSTOMISE TOOLBAR
System admiirsecurity customise toolbar
Select an item from the menu on the | eft by helrighttken
selectiRemov@o removeftr om your tool bar. Click on an item on t

the numbers to change the sequence in which the icons will appear on your toolbar, item 10 will be ore tioa dafir et
left ando on. Select Sort to put in numerical ordemomceared.

Customize Toolbar

Available Toolbar Items = Selected Toolbar Items

File Add == | Demographics IT
Batch Test Orders MNotes 30
Biling Manager Review Sort | -
Task List Patient History [fo—
Document Scanning Icon... Flow Sheet E
Batch Document Scanning Vital Signs II-"D_
Physician Order Transcriptions B Exam W
Dictation Queue Medications W
Transcriptions Drug Administration Iﬁ
Correspondence Reminders W
Follow By Mail Patient Schedule IE
Meaninaful Use Dashboard i | Close Patient IF
Quality Measures Reports W

Workup Set Effective Date 150
Flan Management Questionnaires 160
Eligibility Questionnaires
Patient Comments
ADT

Assessments
Tests
GFR. ;I

o, [ s B Hye ::: v % s D i &= i

Demag. Summary MNotes Prow Appe History  Flow Sheet  Vitsl Signs Exam R Drug Admin  Reminders  Schedule Clos= Repart

< | 2

The items listed asi 60 above, show from left to right in the order defined by their numbers
K B B KR B # 9 W & & BEH O @ = ?

Demog.  Summary Motcs  ProvAppr  History  Flow Sheet  Vital Signs  Exam Rx Drug Admin  Feminders  Schedule Cloze Reports  SctE.Date  Glskrs

OPEN PATIENYISIT TAB

Ensure only the Attending box is ticked to view adligt of pati
appointments that match the selected criteria for the location currently logged in to

- — = =
Visit | Patient I Reminders I ProceedmlMedlcahons I m

Date [P5/10/2015 ﬁ“mday =] View
Start Time [(Al) =] g :Ef_";gding

[l ol

Provider I[AII) LI LI :I IScheduIed Event vl W e
Location ;”(AII) ;I kS :I Scheduled - il [~ Cancelled Refresh
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OPEN PATIENPATIENT TAB

Vist Pationt | Fnicers Prossedio [[rg Adretraon =] W1 |

Last Mame poasleshry Searchby [Aopec: = =l !M_I

First Mame: [Fck [~ ther Names Search Cancel
ot of Brth [PO0F0000 4/-5 Years

Primuary 1D [F i = [Farere = Char I

Pronader [T20) =14 sex [0 =l Advnced.. | o e

Instiution [128) =] e [ = 4@ Bew...

Fbert B Mumber Date of B Moy

To search for a patient enter at leas Select an option fromRheceed tanenu Modifyto
first 2 letters of their first and last nz and whenever you open a patient rec change

or select their primary ID type from will go directly to the area selected patient detail
drop down list and enter in the box t L . orViewto
right then cli@earchTo select patien Selectin = displays the last 20 patier} just view
from list, highlight line by clicking of | You have viewed in the department se them

then sele@penor double click on linj

PATIENT DETAILS
Open patiemtindow view patient
Al | information in the demographics tabs heedtdhbnpdoedt
manually. To add the Provider, select the Providers tab
General | IDs | Temporary Address | Contacts | Demographics Providers | Referrals | Photograph | Preferences |
— Internal Physicians
Physician Name |Relaﬁons‘1ip Classification | | Mew... I

Provider Search
Provider |
Fru\rider MName m
Provider Organization Classification City Status

Varian, MD Medical Oncologist

From the Relationship menu, alwastsGefsultant. Select OK to complete
General I IDs I Temporary Address I Contacts I Demographics Providers | Referrals | Photograph

—Internal Physicians

Physician Name Relationship Classification

Mew...
Varian, MD 8 |Consultant B3| Medical Oncologist
Delete |

Once added, the nominated consultant will remain in the patient record
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SECTION 2: PATIENT HISTORY

DRUG ALLERGIES

Patient histornallergiesab
Allergies already entered are displayed here. Highlightiantbctiek details. Icon is addeEMR for allergy informatior

2 - Allergy status not comp @d: NKD#&: = Documented allergy

| Comments | fems | | ifectoncortd | chefComplsnkfit | pressndfe |
Medcdl | Protedre /S || Geecoog || Fasdy | Soda Blicrges | reents | iagerwses frobims |
I Shows Erors
[reaction Typa [Fmsgoren = [Cramtiate |

Check 6No Known All ergiesd if appropri

jl Mew... WiEt ., | Efrar .. ™ No Known Allergies

Always select Drug from Type drop down menu and not drug class. For drut',:-'-altergizzmdlick

& Allergy: " Adverse Reaction

Type IDrug LI

Allergy \EI

DONOTFREEYPE DRUG NAMES as Agent Name Penici
linked to inputted information. Always select from list. I~ Formulary Orly

Agent Mumber of Matching Entries 7
[E] PENICILLAMINE - (oral liquid Oral}

"E PENICILLAMIME - (tablet Ciral)

HE PENICILLIN V' - (capsule Oral)

[E] PENICILLIN v - (oral liquid Oral)

[[E1 PEMICILLIN W - (tablet Oraly

Ensure the Formulary Only boghigcked then type the fir!

fewletters of the drug, this will then display a list of ma
agents.

Highlight the drug you require from the list then sedeftt.O

" Adverse Reaction
Type IDrug vl
Alleray rENICILLIN v EI
T|c!< t_he box(es) beside t_he correct reactig OnsetDate] [ =] Form bt =
description then select thergg¥iom the drop
down menu Response I Description I Severity
[T skin RashesHives
[T shedk/Unconscousness
Select Saview to complete current entry then I Asthma/Shortness of Breath
another or select OK to complete task [~ NauseaNVomiting/Diarrhea
I [~ Anemia/Blood Disorders
Save - Mew Ok Cance ™ Photosensitiity

[~ swollendips
[T ChestPaing/Irregular Heart Rate
[~ oOther O
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OTHER MEDICATIONS
Patient historyMedications tab

| e ChefComplant/H#1 | Inpresson/Pan |

| Gynecologic | Family | Social | Allergies Medications | ﬁamnse-s‘ﬂ’.mtlmls |

[Last Given [startDate  [EndDate  [indication |

Do not entebacomitant medications in AckaND External ditatios

jl New... Tadifi. . | WiE, | Errar,., | Cumnulative Dose, .. | ™ No External Medications EH Brint &l Close

SECTION 3: PATIENT VITAL SIGNS

ENTER/ITAL SIGNS
Vital signsNew
Enter Vital signs in the right hantekibto the unit of meaddree height and weight are entered, the system will calcul
BMIRange parameters are provided for referenc
yloe  |ColectedfioNizizore  Teefii43 I Abe. Oely D K% TR Readk SetfFl +] Agprove
Height = 1950 cms (195.0- 165.0) N £ r
Weight I 1 9 k9 (1300-130.0) 8l r
esa I ) £
o T (180-300) Bl
Puze T s (50.0-100.0) 3 £ "
Respration T i (120-280) N £ r
Tergecabae f_[_[_ Celius (-) Bl r
Systoke I~ (30.0-140.0) D £ r
Dvastoke T mrdhg) (850 - 50.0) B r
025a ] % (96,0 - 100.0) N £ r
Pon —rr (00-100) N £ r
Select All Approve to complete
Entered Al
pree v | |« pretmosey agrove | acgrove | o | cwmn |
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SECTION £NTEHPATIENDIAGNOSIS

ENTER DIAGNOSIS

Exani diagnosis / probletals
Select New to enter a diagnosis

¥ Show reerface Dageases
| g | [ Sheww Hishorical = = I I I

You will then be taken to the Diagnosis/Problems tab

Diagno=zes | Problems

|
(=)
r:-;u
=)
m

Performance Status “hief Complaint / HP meres=zion / Plan
L™ Lo C o aldiluU-o e o LN i L | S pen o LR C

Click on the magnifying glass to enter diagnosis

Befinition |

oxose P

i Duasgross: o Problem

code [

Check the Keywords and Cancer Codes Only boxes tieefirsntewtletters of the diagnosis. All matching codes will p

__'J ™ Cancer D

=18

list below.

T e ——— .
Code Type Search Critoria !
[ree-ra =] | ocede | |

& Keywords  [preact] |
[~ Show Sub-Catagones [T First Letters of Woed Search I
¥ Cancer Codes Only li

502 Mabgnant neoplasm of upper-nner quadrant of breast
C5L3 Maboriank rescplasm of lower-nnar gusdrant of besact
504 Mabgniark resoplasm of upper-outer quadrant of breast
C50L5 Maboriark resoplasmn off owesr-outer gisdrant of breast
C56 Maligriant reoplasm off sodllary tal of bresst

Malgriank e o Brmast

Mabgriank: resoplasm of central portion of bresst

Select the appropriate clinical description from the list then OK to complete

Once a diagnosis has been selected, further tabs appear. Pathology and stagiptetedst be

Boelinitlon | Pahokegy | Lesiorn | Stageg | Tumer Markens |

oeose frmios )

 Dlagnetis  © Problen £ Category [Breast =
Code [Cx.9 _.|I F CancerDn DSk [franes =] u-]:ﬁ :
Cendey - Conder | Moot evaplaris of Eeeant, urngeecdwd -
Type =l Dzt | j D05k [Beesat, NS - C30D =
o |M.i-nrﬂ Pnalanin of Ergai®, gl ;I Cancer Bebidreion |H.alq'm1_|:lnw'|- =i ;I
[ E
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Select the Pathology tab then click on the words Cell Histology

Definition  Pathology | Lesigres | Staging | Tumor Markers |

| Pathalogy Ttem | Detaits -]
L' bk

Complete the top three drop down menus then select OK to complete

| Pathology Item =
5 el Histology

Cell Catagory | :I
Cell Type I j _J
— Cell Grade | j

Select the Staging tab then click on the white symbol to the left of the word Staging

Definitacn | F‘-:'.hclog:.'l Lesions. Staging | Tumar hMadsrs |
g ﬂ Staging i :
| stage - Eriteria - | masis | Date Staged - | Working 5. - Stage Timing | scheme | Status |

Click on thetter T to open up list of tumour classifications then check box for appropriate code. Follow this proceg
classifications as appropriate. Add the date of the staging via the calendar. Select Approve to

complete
Dretals For C50.1 Maligeant neciplasm of central portion of beesst Basis ID"’W j Diate Staged Ii E =] ;n:;l:-g
o Site | | Schesma [2)CC 7 Ed = Stage | Stage Timing | =|
Criteria | [ [ | eriteria code | tassification Definith la]
Bl = | PRIMARY TUMOR (T)
N 0 Frimgny fumar Canact B ki essed
—: O m Mo evidence of primany tomor
Click on the PerformaBtaus tab
Diagnoses | Problems RoS/PE | Pe Chief Complaint / HP | oression / Plan
AsmtDate [22/05/2020 Time [13:32
Scale IWHO vI Perf, Status I 1 vI
Select Assess then select tf Desc. igehsg:;::;:rekd in physically strenuous activity, but able to walk and do
appropriate WHO performar
status from the drop down m
Select Approve to complets
Impression
Approve QK Cancel
SOP No KMCCE®R27 Version 1.0 Supersedes version N/A
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SECTION PRESCRIBING

INITIATE CHEMOTHERAPY REGIMEN
MedicatiorisStart treatment tab

Theregimens folder displayed will be relevantagrtbsisientered. Click once on a regimen from the list on the left tq
details in the middle panel

""" & coL-032 Cape.crta.blne & Oxaliplatin + C DEXAMETHASONE & mg tablet Oral every am for 3 days
----- & COL-033 Oxaliplatin & Mod de Gramont

_____ J, COL-034 Irinotecan & Mod de Gramont + METOCLOPRAMIDE tablet Oral Take as Directed
< _>l_I

Change the number in the Cyclelolnopmenu to start treatment at a cycle number other than 1. This is the only poi
starting cyelnumber can be changed so ensure the correct cycle number is selected before proceedir
Information lined paper contains the regimen summary
Lined paper beside each drug entry contains further information
Plain paper is empty
Check the box(es) next th é@atment day(s) of the cycle that you wish to order then select Order to procg

Start Treatment | Orders { Rx | Medication History | Plan History | 2 m
ICnInn ;I COL-016 Irinotecan & Mod de Gramont & cydes x 14 days

----- &, COL-003 Capecitabine ~|I” pay1 Apr 08, 2020 Order... |
""" & CoL-004 Capec.rtab!ne = r.|rtnr!'ry3|!1 e NB Monitoring parameters 1 unknown Not Assigned once B
..... % Eg::_gg: E:g:g;::::: gi:::g:::: E:: OMDANSETRON 8 - 16 mg injection Intravenous Inf once continuous over 15 minutes in sodium chloride 0.9% wjiv =~ & Iribani to I |
""" -~ 50 ml (1) at the rate of 200 mL/hr
----- COL-008 S-Fluorouracil & Calcium Folin
----- % COL-009 5-Fluorouracil & Mitomycin-C DEXAMETHASONE & mg tablet Oral ance o Scores [
_____ I, COL-010 Infusional 5-Fluorouracil witht ATROPIME SULFATE 0.25 mg injection Subcutaneous Inj once bolus PRN E]
..... J, COL-012 Irinotecan weekly MB Check accuracy of % dose reductions 1 unknown Mot Assigned once O
----- & COL-013 Irinotecan every 3 weeks IRINOTECAN HYDROCHLORIDE 180 ma/m2 infusion Intravenous Inf once continuous over 30 minutes in sodium B Select
COL-016 Irinotecan & Mod de Gramont chloride 0.9% wjv 250 ml (2) at the rate of 500 mL/hr EI EI
..... & COL-018 Mod de Gramont CALCIUM FOLINATE 350 mg infusion Intravenous Inf once continuous over 2 hours in sodium chloride 0.9% w/fv B
----- J\ COL-019 Oxaliplatin & Mod de Gramont 500 ml (3) at the rate of 250 mL fhr
_____ J\ COL-020 Raltitrexed FLUOROURACIL 400 mg/m2 injection IV inj via drip tubing once bolus E] Cyde |1 ,l
..... &, COL-021 Raltitrexed & Oxaliplatin — FLUCROURACIL 2,400 mg/m2 infusion Intravenous Inf once continuous over 46 hours B
----- g, COL-030 FOLFOXIRI LOPERAMIDE capsule Oral Take as Directed E] Information [
""" & COL-031 Irinotecan & Capecitabine + C ORAL REHYDRATION SALTS oral powder Oral Take as Directed E]

]

E]

TheDose calculation Managegméndow will appe S T P F——
before the periptiocan be viewed. Height, Wei Cuamert, Age: 32 115 Seac Maks
and BSA used to calculate doses will be displ Mgt Compoeart | Curr. Yokt |Una Tes et B Ve
All dose calculations will be capped at a max Heigh j60.00 g Acud  Jnll, 08 160.00
. . . Lol L 0L kg Actasl Jan 11, 2005 120,00
BSA of 2m&s standard o override this, click on | wencts | BAdered) F—  sam T Siens e
Actual to recalculate doses at actual BSA state
NewValue column. To revert to cap select Use
(Button toggles between these 2 options)
Lt Labast o [ cuen
mfﬂll Meckeatrns (o Dee | | MO Scores [} COL-O16 Irinotecan Mod de Gramont
Crcered by R = | )| o Jsn (2, 2015 & 10:23 H F Comglsted Uneof Tx Talnbent  Tlse D m
Order ID 402100004 Start on [ opecky Date > _'.'.| PEMDING ] - =l - L3} Se|ect the go|der
intermal - . E Rx symbol to-re
g | I = 1 1
e P N ST | open the dose
calculation
I DELAMETHASDMNE 0 mg tablst Oral oree
Flan-Cpt  100% J”":mm & o st Oeciered: . mg ) Dose Mod. Reason _l man_agemem
3 ATROPINE SULFATE 0.5 mq injection Subcutsrsous [nj ance bols PRN WIndOW
Plan=Ogt 100 | &) Admin Irsiructions: _f Last Crdered: Nore ] D el Romsenon
4 IRTNOTECAN HYDROCHLORTOE ZFimg (st 180 mgled) nhuson Inbavenous F onos shork over 30 minutes i sodum chilonds 0.9% wiv 250 ml () ot the rate of 500 5l b
Plan- Opt 1009 [ Admin Fretructions _f Last Cedbered: Mors Y (Dxize Mo, Preason Soreeti.,
F CALCDUR FOLINATE 50 m ingection Intravenous InF once thart: over 2 hours in sodiue dhionida 0U9% vy 500 mi (3) st the rste of 250 mUfty |
Fan: Ot [00% [ Admin Istructions: # Lot Crdered: More 1 Dose Mod. Reasan
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- Pagel00f38
Written by H Downs Checked by Chemo EP Group Date September 2020

KMCC documernitto responsibility will be accepted for the accuracy of this information when used elsewhere.




NHS

Kent and Medway Cancer Collaborative

ARIA USER GUIDE

VIEW AND AMEND PRESCRIPTION
MedicationOrder/R

Ensure a name dpp g-dowrdlistispould amogpulate@r ptescriters) and only 1 drug is highlighi
enable the function buttons on the right hand side

l='r'=h1f'i=| Medcations Cum, Dooe | | MCA [ Soores ) OOL-D16 Irinobecan Mod de Gramont
Orderad by [Vian, Lr V0 =] | emence, 2005 1050 3 F Complebed et of Tx Txlbert  Txlke D D
drder ID 402000004 Start on PERLF0LE _:| PENDIMG [ =lfcwa =] [Folow =] 5

Intermal - Earvoribes. I
Adrninistration Start Date 1w 02, 2015 COL=016 Irimotecan & Mod de Gramsont = Cycle | Day 1 B I
1 DNDANSETRION 3§ - 16 &g injection Intravenous [nf once thorl gver 15 serubed in Sodeurm dhiorics 0159% v 50 ml (1) 8t the rabs of 200 ml =
Pan - Opt 100 | ) Admin Bratrudtions .f o Last Oedered: 8. mQ _) Dioen Mod. Resson ey, I
¢ DEXAMETHASOME & mg tablet Oral once
et Sat. ..
Man-0pt 100 | Adeen Drabrudions i o Last Qederand: 8, s ) Cosa Mod. Reason 4|
3 ATROPINE SULFATE 0.2% mg injection Subout sneous Inj once bobe PRY I
[t I
_sown. |
Adiest Diosa I

Plan - Opt 10 % (] Adin Brtructions P Last Crdered: hone

4 IRINOTECAN HYDRDCHLORIDE 27

5 CALCIUM FOLIMATE 350 mg injection bntrarvanows Bnf onos short, over 2 hours in sodeum chicnides 0.57% vy 500 mil (3] af the rate of 250 mlfir

Plan - Opt 100" () Admin brestructione: rd Last Owderedt: None ] Dot Mo, Preions

& FLUORDURACIL 500 g (s $00 o) injection IV 1nj orce bolus

Plan-Opt  10D% | &) Admin bretructions f Last Cwdered: hores ) Dasa Mod, Baason

T FLUGRDRACE. 3600 s (st 2, 800 mogimd ) injection Intravencus Inf once continuo over 86 hours in sodurn dhlords 0089 wlv 115 ml (4] 8t e rate of 2 ml s
Plan- Opt  L00% ) Admin Bratructions & Last Oedered: hone ) Dose Mod, Reason
Pickup - Internal

Administration Start Date 1an 02, 215 COL-006 Irimobecsn & Mod de Gramsont - Cycle 1 Day 1

8 LOPERAMIDE copere Oral Take s Drected  Qfy: 30

Plan -0t L0075 Adein butructions &z Last Cmderad: hiotes T Do Mod, Rt

s o 23

InternalAdministered on the Key to function buttons on the right har

ward/day unit side:

Pickup InternalGiven to the patie Favoritesto add an item to the prescrip

to take home (TTOS) Modify:to make modifications to a drug
except dose changes

Parni Opt= Part of regimen Deleteto delete a drug select again to

NonPlan= Added manually Undelte (button toggles between the tw
actions)

Screento view screening tool. This fung
should not be relied upon, a manual
screening of the prescription should alv
be performed

Adjust Doseto perform a dose adjustmg
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MODIFY A DRUG
MedicatiorisOrder/RxModify

et 190 L 2 | Format TypeChange to either Simple or Take as directed. Simple will enable dr
H;;"" Sf'z';"q boxes to complete frequency, duration etc. Take as directed will disable all dro
. 5o i:ﬂ and only enable information to be added admin instructiohhen changing from
o one format type to the other, any admin instructions already present will be del
R ensure they are highlighted and copied before changing the format type
i‘f‘wm " Complex (" Take asDrected | Type|Intermad -
Agent [¥ substitutes alowed? ) Indication = o —
FoEoRoNC ACD . R ype:nternal for drugs '
o — ot 2 _— administered on the wardidéy
e Fe Bl it o Pickupnte_rnal for any drug give
Form Rouke to the patient to take home anc
[z [ Intravenoos Iof [1: m dr‘“’:‘:‘lmw =k PickueExternal should not be
Frequency Duration Dt
fence =Wl | E s m e iR wh om] ew £|7]s] | Dose/Rangehis should only b
aaqulim Ratsfl | mibe changed if modifying an agent
Ml _— favorites or entering an EDTA.
Quanity Volume Uit Ao | ! K= all other dose changes this shg
| | | =l be done aithe Adjust Dose buitt
Adimin Instructions
StartDate[8/11/2016 | RxSeq.2[ 2
e [ Frequency and Duratiod®elect
from drop down menus
3
Infusion modeSelect Continuous for infusions or bolus for boluses
Diluent:To change or add, select New, then select diluent and volume from drop down menus. B@iNEXT ety
first clicking on the New button
Admin Instructiongzree type any administration instructions into this box

ENTERANEDTA RESULT
MedicatiorisOrder/RxModify

Height  162.00 cms -] ® Select AUC (EDTA) from the drop down lisiitnd

Weight 75.00 kg gml then ertr AUC valueDose/Range boX his will

BSA 1.84 sq.m prompt the EDTA button to appear. Select this b

crl £8.27 m/min Estima enter EDTA result.

EDTA 50.00 m/min Enter EDTA resulthia right harimbxnext to the unit ¢

= - Not Most Recent measuréhen select All Approve to close window 3

Fi T

rosrm% e & Complex T o Drecd | Type [rierma on the next screendmglete change.

Agent

|CARBOPLATIN El

Dose / Range Unit

| 5 to [auc EoTay |
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