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Schedule an appointment  

Open patient schedule window, select treatment day from the Visit Calendar then select Schedule…. 

 

 
 

Select appointment date in calendar, select treatment from the Event list then a time slot in the first 

column. Add consultant name from Visit Provider drop-down list then OK to complete 

 
 

Treatment now scheduled  

 
 

Modify an appointment 

Highlight appointment then select Modify and follow scheduling steps above 
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Cancel an appointment 

Highlight appointment then select Cancel… 

 

 
 

Highlight appointment then select OK to complete 

 

 
 

Appointment shows as cancelled 

 


